
 

Richmondshire Youth Theatre 

Child Protection /Safeguarding Policy 

This policy was reviewed in August 2020 and will be reviewed again in September 2021 

Richmondshire Youth Theatre works with Children and Young People using theatre and theatre 

related activities which aim to support the personal, social, educational and creative growth of its’ 

members. 

This Policy applies to all staff and includes Partner tutors, volunteers, contracted workers, artists, 

students or anyone working on or behalf of the Richmondshire Youth Theatre.  The purpose of this 

policy is:  

• To protect children and young people in receipt of Richmondshire Youth Theatre services. 

• To enable all staff to have full knowledge of the overarching principles that guide our 

approach to safeguarding. 

Richmondshire Youth Theatre believes that a child or young person should never experience abuse 

of any kind.  We have a responsibility to promote the welfare of all children and young people and to 

keep them safe.  We are committed to practice in a way that ensures their protection.   

Legal Framework 

This policy has been drawn up on the basis of law and guidance that seeks to protect children, 

namely: 

• Children Act 1989 

• United Nations Convention of the Rights of the Child 1991 

• Data Protection Act 1998 

• Sexual Offences Act 2003 

• Children Act 2004 

• Safeguarding Vulnerable Groups Act 2006 

• Protection of Freedoms Act 2012 

• Relevant government guidance in the safeguarding children field 

Richmondshire Youth Theatre uses the word child to refer to anyone under the age of 18, as defined 

in the Children Act 1989.   

 

In our work with children and young people we recognise: 



• The welfare of the child is paramount, as enshrined in the Children Act 1989 

• All children, regardless of age, disability, gender, racial heritage, religious belief, sexual 

orientation or identity, have a right to equal protection from all types of harm or abuse. 

• Some children are additionally vulnerable because of the impact of previous experiences, 

their level of dependency, communication needs or other issues.   

• Working in partnership with children, young people, their parents, carers and other agencies 

is essential in promoting young peoples’ welfare.   

• The relationships between our staff and artists must seek to achieve a balance between the 

artistic outcomes and the social, emotional, intellectual and physical requirements of the 

children and young people with whom we work.   

We will seek to keep children and young people safe by: 

• Having a child-centred approach that values and listens to the child offering encouragement 

and praise. One that takes the Childs’ views in to account in any relevant decision making.  

• Ensuring our staff, volunteers and artists are made aware of and adhere to the 

Richmondshire Youth Theatre Child Protection Policy, Photography/Recording/Filming 

Policy, Data Protection Policy, Working Online Safely Policy and other related policies and 

procedures 

• Providing effective management of staff through supervision, support reflection and 

training.   

• Ensuring that all staff and volunteers who take part in work defined as a Regulated Activity 

will undertake an Enhanced DBS check or produce an Enhanced DBS clearance via the 

Update Service.   

• New volunteers or staff will produce 2 references (unless they have been past pupils of ours 

for over 3 years and a such are well known by us). 

• Sharing information about child protection and good practice with children, young people, 

parents ensuring they are aware that staff will never promise to keep a secret and that they 

will always share safeguarding concerns with the appropriate persons agencies or 

authorities.   

• Ensuring staff are not required to work alone with children during drama workshops unless.  

(Private vocal coaching sessions do require a one to one delivery and written consent from a 

parent or guardian is required prior to the commencement of these sessions).   

Designated Workers  

Susan Hedges is the designated worker who has the overall responsibility for Child Protection and 

Safeguarding.  Any issues/concerns should be reported to her at the first possible opportunity, either 

verbally during the session or at the end of the session. If this is not possible any issues/concerns 

should be reported by telephone via 07709870861. 

Relationships and contact with children and young people  

It is unavoidable, indeed desirable that staff develop relationships of trust with children and young 

people during our workshops and rehearsals etc.  It is essential that staff are aware that: 



• Young people aged 16 to 18 years can legally consent to some types of sexual activity but 

they are still classified as children (The Children Act 1989).  It is an offence in law for a 

person in a position of responsibility, aged 18 or over to have sexual intercourse or other 

sexual activity with a person under that age, the older person is in a position of trust in 

relation to the younger person.   

Clearly physical contact is often necessary during drama workshops and rehearsals. However, some 

children may find this difficult. Thus, staff will ensure that any need for contact is explained fully 

prior to and a non-contact alternative will be used If a child prefers this.  Further we will: 

• Never do anything of a personal nature for a child or young person that they can do for 

themselves.  

• Always ensure adults and children have access to separate changing facilities. 

• Never work alone with children or young people ensuring we are always within sight or 

hearing of others. 

Bullying 

Bullying will not be accepted whether adult to adult, adult to child or child to child.  Staff will always 

act to prevent bullying and offer support for the victim and also the bully.   

• Staff must inform the designated worker before the end of the session.  A written record of 

the incident will be recorded, dated, signed and stored according to the Data Protection Act 

1989.  Parents/guardians of both children will be informed. 

Definitions of abuse 

Recognising child abuse is not easy – however it is not up to individuals to decide whether or not 

abuse has taken place.  If you have any anxieties at all it is essential that you report them as soon as 

possible. It is generally accepted that there are 4 main forms of abuse: 

• Physical abuse – including hitting, shaking, throwing and burning etc. 

• Emotional abuse – the persistent emotional ill-treatment of a child, which can include 

making a child feel worthless or inadequate. 

• Sexual abuse – including physical contact activities and non-physical contact activities.      

• Neglect – the persistent failure to meet a Childs needs.  

Child protection Procedures 

If you suspect abuse might be taking place: 

• A written record of your observations/suspicions should be made and signed by the 

designated worker who will then refer the matter to the appropriate authorities.  

If a child makes a disclosure of abuse you must: 

• Tell the child as soon as you are able, that you are required to share any information with 

others and that you are not permitted to keep these things a secret.  



• Listen to the child allowing them to talk at their own pace.  Always remain calm and take the 

information seriously.  Only ask questions for clarification and understanding avoiding 

leading questions.  

• Reassure the child and explain what you intend to do next and who you intend to inform.  

• As soon as you are able, by the end of that session, inform a designated worker. 

• Record in writing what the child said, including dates, times and names etc, using the Childs 

own words.  Do not record your own interpretation of what the child has said.  Date and 

sign this record.  

• A written record of your report will be made and signed by the designated worker, who will 

then refer the matter to the appropriate people, agencies, and authorities. They will ensure 

all records are stored in line with the Data Protection Act 1998.  

•  If you are concerned for the immediate safety of the child you should make the 

designated worker aware immediately.   

Receiving a Disclosure online or via Mobile Phone.   

We recognise that at times, members might disclose information to team members via texts, calls or 

digitally. If a staff member receives a worrying message that they think may indicate that a young 

person is at immediate risk, during or outside of work hours, they should immediately refer it for 

action to the designated safeguarding worker, ideally by speaking to them in person or by phone, 

who will follow the ryt Child Protection Policy.   

The designated worker should not attempt to solve the problem but act to ensure the young person 

is safeguarded as soon as possible by –  

• Try to check in with the young person – ie What is happening? Where are you?  (Do not try 

to solve the wider problem, but act to ensure that the young person is made safe as soon as 

possible).  

• Contacting the young person’s parent/guardian if appropriate or alerting the emergency 

services (in most cases this will be the police) by calling 999 and giving as much information 

as possible.    

• Write up an incident report on the situation within 24hrs.  

If the designated safeguarding officer is not available the worker should –  

• Check with the young person if possible – i.e. What is happening? Where are you? (Do not 

try to solve the wider problem, but act to ensure that the young person is made safe as soon 

as possible).  

• The team member may not have access to the young person’s emergency contact details 

thus should ask the young person - Is your parent/guardian or adult nearby? Can I speak to 

them? 

• If the parent/guardian is not available or if the team member feels it not appropriate to talk 

to a parent/guardian or remains concerned that the young person is still at risk, they should 

alert the emergency services by calling 999 and giving as much information as possible. 

• Ensure the designated person is informed asap in line with the ryt Child Protection Policy.  

• Write up an incident report on the situation within 24hrs.  



What to do if you have a suspicion or hear an 

allegation relating to staff of the Richmondshire Youth 

Theatre 

Any allegation of abuse involving any staff members must be reported to the designated worker as 

soon as possible and before the end of the session in line with the child protection procedures.  This 

is important for the safeguarding of the child and the protection of the worker involved.   If there is 

an allegation relating to the designated worker, make your report to Councillor Stuart Parsons on 

01748 823456 who will ensure this child protection policy is followed.  

If you have any questions regarding this policy it is essential you raise them 

with Susan Hedges as soon as possible either in person or by contacting them 

on 07709870861. 

 

Other relevant Richmondshire Youth Theatre policies: - 

• Data Protection Policy 

• Photography/Recording/Filming Policy 

• Working Online Safely Policy 

• Online Workshops Code of Conduct 

 


